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Profile�Detail-oriented, efficient and organised professional with extensive experience in accounting systems. 


Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 


Excellent written and verbal communication skills. Highly trustworthy, discreet and ethical. Resourceful in the completion of projects, effective at multi-tasking.





ABC Fund Accountants Ltd                             2006 - Present �Head of Finance 


Oversee the Accounting Department.


Prepare daily financial statements and reports.


Perform regular audits in the insurance industry.


Handled accounts payable and direct billing procedures.


Baking Goods Enterprise				2000 - 2006 �Junior Accountant 


Entered general ledgers.


Analysed employee sales.


Prepared all W-2's.   


Managed inventory. 


Prepared financial statements.


ZYX Car Dealer				            1996 – 2000�Accounting Intern 


Kept records of all automobiles bought and sold.


Managed sales commissions.


Prepared monthly reports.


Assisted financing manager with sales contracts.
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JB





• Decision Making�• Knowledge in Accounting�• Proficient in MS Office�• Proficient in Sage





Skills & Strengths
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B.Sc., Accounting, 2007�University of Malta ��Other qualifications
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